Application for post   
    We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. All appointments are subject to safer recruitment checks in accordance with Keeping Children Safe in Education.

  1. Application details

	Post title
	

	This is your opportunity to tell us as much as possible about yourself and will help us make a fair decision in the selection process. Please refer carefully to the information you have been provided for this post.
Please ensure you complete ALL sections of the application form. Your application will be treated in the strictest confidence.
Please note that, as a provider of education, we are required to collect this information as part of our commitment to the safeguarding and well-being of our educational community. 



2: Personal details
	Name:
	
	Previous surname
	

	Address:
	
	

Alternative address:
	

	Telephone – home:
	
	Mobile:
	

	Work:
	
	Email:
	

	GOC No: (if applicable)
	

	Have you ever been subject to a fitness to practice investigation?  (Delete as applicable) Yes No N/A

If yes, please provide details 

	National insurance no:
	
	



	3. Disclosure of relationship

	Are you related to any member of ABDO or ABDO College or in a relationship with any current employee 
☐ Yes ☐ No
(If YES, please provide details)

	



	4. How did you become aware of this vacancy?

	Media
	Date
	Reference
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5. Education, qualifications and training

	Further/higher Education and Training

	Original documentation of qualifications will be required prior to an appointment. (Continue on a separate sheet if necessary, giving page number and title heading). Start with the highest level of qualification.

	Education establishment
	

	Dates of study
	

	Qualification type
	

	Grade
	

	Date of award
	

	

	Education establishment
	

	Dates of study
	

	Qualification type
	

	Grade
	

	Date of award
	

	

	Education establishment
	

	Dates of study
	

	Qualification type
	

	Grade
	

	Date of award
	

	

	Education establishment
	

	Dates of study
	

	Qualification type
	

	Grade
	

	Date of award
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	Secondary education

	Please give details of your secondary education, including qualifications received. (Continue on a separate sheet if necessary, giving page number and title heading)

	Secondary school
	

	Dates of study
	

	Qualifications
	Exam
	Date
	Result/grade

	
	
	
	





	In-service training and development

	Please give details of relevant courses and training undertaken in the last five years.

	



	 6. Employment history

	Please give details of all jobs held after the age of 18, including part time and unpaid work, starting with your current or most recent employer. Please explain any gaps. (Continue on a separate sheet if necessary, giving page number and title heading)

	Employer
	

	Role
	

	Employment dates
	

	Salary upon leaving
	

	Reason for leaving
	

	Roles and responsibilities
	

	

	Employer
	

	Role
	

	Employment dates
	

	Salary upon leaving
	

	Reason for leaving
	

	Roles and responsibilities
	

	

	Employer
	

	Role
	

	Employment dates
	

	Salary upon leaving
	

	Reason for leaving
	

	Roles and responsibilities
	

	

	Employer
	

	Role
	

	Employment dates
	

	Salary upon leaving
	

	Reason for leaving
	

	Roles and responsibilities
	



	 7. Gaps in employment

	Please give details of any time you have not accounted for below. We are required to check on gaps in employment history as part of our safer recruitment approach. 

	




	8. Skills experience and supporting statement

	Please include languages (spoken/written), computers, etc. Please provide details of any community or voluntary work experience.

	




	Reason for application

	In this section you are asked to outline how your knowledge, skills and experiences meet the competencies required for this post (where set out in the personal specification). Remember to consider experience in previous employment and relevant experience outside of paid work e.g. that gained at home, through the community or through leisure/college activities. (Continue on a separate sheet if necessary, giving page number and title heading)

	




























	


	9. References

		
Please indicate two people who can provide references - one of whom should be your present/most recent employer. References will be taken up before an offer of employment is made and may be taken up prior to interview.

The Organisation reserves the right to request alternative referees where it is felt appropriate to fulfill safer recruitment requirements.
[image: ]
Please tick here to confirm you are happy for references to be requested prior to interview:  


	Name:
	
	Name:
	

	Address:





	
	Address:
	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	Occupation:
	
	Occupation:
	



	10. Criminal record declaration

	
If the role you are applying for may involve work in an educational setting and involve regulated activity with children. We are required to carry out appropriate criminal record checks in accordance with safer recruitment requirements.

Applicants will be asked to disclose relevant criminal information at the appropriate stage of the recruitment process. Certain convictions and cautions are protected and do not need to be disclosed.  Guidance on disclosure can be found on the Ministry of Justice website.
Further information will be requested from shortlisted candidates where required. 




	11. Right to work in the UK


	All shortlisted candidates will be required to provide evidence of their right to work in the UK at interview stage.

	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK? (If YES, please provide details)



	If you are successful in your application, would you require a work permit or visa prior to taking up employment?      ☐ Yes ☐ No

	

	

	

	

	

	12. Recruitment process adjustments


	
This information is used only to support candidates during the recruitment process and does not form part of the selection decision.

Do you require any reasonable adjustments to participate in the recruitment process?  ☐ Yes ☐ No
 
If yes, please provide details.




	
13. Post offer checks


	
If you are successful and a conditional offer of employment is made, you may be asked to complete a health questionnaire. This will be used solely to confirm your fitness to carry out the role and to identify any reasonable adjustments that may be required.




	14. Data protection statement

	
Personal data provided in this application will be processed in accordance with the UK General Data Protection Regulation and the Data Protection Act 2018 for recruitment, employment and safeguarding purposes. Special category data will be processed only where lawful and necessary to meet legal or safeguarding obligations. Information will be handled securely and retained only for as long as necessary.




	15. Declaration

	By submitting this form, I declare that the information is complete and accurate, and I understand that any offer of employment is subject to satisfactory completion of the applicable pre-employment checks. I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard.




	Signed:
	
	Date:
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